Sample Letter to Administration

Dear [INSERT NAME OF ADMINISTRATOR],

I am writing to request a meeting with you to discuss your support of students’ participation in Ally Week. 

This year Ally Week is [INSERT DATE]. Ally Week is a national youth led effort empowering students to be allies against anti-LGBT (lesbian, gay, bisexual and transgender) bullying, harassment and name-calling in schools.

Ally Week is particularly relevant at our school because [INSERT BRIEF EXPLANATION WITH SPECIFIC EXAMPLES]. We hope that you and the rest of the administration will join the following groups in supporting the event: [INSERT NAMES OF CLUBS/ORGANIZATIONS].

Ally Week is about encouraging students to be allies in our school and asking them to sign the Ally Pledge to intervene in bullying and harassment throughout the school year. Ally Week is a great way to kick off the school year, and is an opportunity for students to take the initiative to teach one another about difference, respect and safety for all students.

There are numerous ways in which Ally Week can occur. From simple actions like passing out stickers to allies who sign the pledge, to more advanced actions like an event or series of events planned throughout the week. We would like to [INSERT YOUR PLANNED ACTIVITIES]

I look forward to speaking with you soon, and will call you within the week to confirm your receipt of my meeting request. Should you wish to contact me sooner, I may be reached at [INSERT SAFE AND ACCESSIBLE CONTACT INFORMATION].

[You may also want to request that the school host a follow-up activity or event.]

Thank you,

[INSERT YOUR NAME]

[INSERT SPONSORING CLUB/ORGANIZATION]

[INSERT YOUR CONTACT INFORMATION]

For more information www.allyweek.org
